Download 365 from New Outlook
· Log-in to outlook.com with employee’s credentials 
Then click on his name in the right corner and click on 
View account
· Click on App launcher it has 9 dots in upper right  corner 
then click on Microsoft 365 
· Now your on Welcome to Microsoft 365 page, then click on the right corner again where it says install and more it has a drop down arrow click on that and click on install Microsoft 365 apps 

